Employment Opportunity

Job Title/Department:

Public Works Supervisor II (Program Planning)

Salary:

$4,804 - $5,837 per month plus benefits

Opening Date:
Closing Date: 

Monday, February 28, 2005
Thursday, March 17, 2005 

Type of Opening:
Working Hours:

Regular
40 hours per week

Application Requirements:

Please submit a detailed résumé demonstrating your education and/or training, as well as work experience in the following:
□ Grant/Loan/Funding programs;
□ Capital Improvement (especially transportation) programs;
□ Supervisory/Lead experience, including the number and type(s) of employees supervised.

Be specific as to the number of years experience in each area. In describing your experience managing programs, specify individual tasks involved. Résumé will be rated according to these criteria and for clarity, grammar, and organization.

Where to Apply:  

Snohomish County Public Works
Ms. Pat Walter   
2930 Wetmore Ave., Everett, WA 98201-4046
FAX: 425.388.6415     or     Email pat.walter@co.snohomish.wa.us
Essential Job Duties:

This position supervises a team of professional and technical employees who work on transportation capital improvement engineering, programming and funding.  This position requires strong communication, leadership, and analytical abilities.  
 
• Plans and directs all office and field activities related to a specific work group function.
• Acts as a technical resource for staff resolving problems; oversees the preparation of work products necessary to carry out functions and operations of the work group while remaining consistent with county and department standards, principles, methods and priorities; signs off on appropriate documents as required.
• Assigns, supervises and evaluates the work of subordinate employees as required; advises, assists and trains subordinates as necessary; participates in the selection of new employees, and makes recommendations regarding the hiring, discipline, and termination of subordinate employees.
• Develops and implements policies, procedures and budgets related to specific work group functions and ensures that area of operations complies with applicable federal and state laws, regulations and guidelines, and with county ordinances, policies and procedures.
• Coordinates operations and promotes partnerships with other county departments and programs, outside agencies, citizen groups and the general public as necessary; provides technical assistance to other public agencies or sections as required.
• Supervises or participates in the conduct and review of studies, needs assessments and other activities used to plan or evaluate services provided by the work group.  Drafts recommended modifications to applicable ordinances, regulations, policies, procedures and standards.
• Prepares reports and recommendations to the County Council, various community groups and outside agencies as necessary; may conduct or participate in public hearings to explain program plans and solicit public input.
 • Responds to inquiries from the public regarding specific problems or issues in area of assignment.
• Prepares grant applications and other documents to obtain alternative or supplemental funding sources for programs; negotiates and administers participation contracts with groups, agencies and individuals; maintains liaison with representatives of funding agencies as necessary.
• Recommends modifications to county codes and associated regulations, procedures and engineering standards.
• Prepares short term and long range work program and service plans which identify and prioritize proposed projects and programs.
• Assists the supervising supervisor, manager or director in developing and implementing systems, programs, and long range plans to provide for effective PWD operations.
• Advises Division Director or Supervisor on the need for public information and involvement efforts; directs design and implementation of such efforts.

Minimum Qualifications:
A Bachelor of Science degree in transportation or civil engineering, planning, political science, or public administration and four (4) years of experience with at least three (3) years equivalent to a senior professional position in transportation engineering, programming and/or funding including at least one (1) year supervisory or lead experience; OR, any equivalent combination of education and experience which provides the required knowledge, skill and ability to perform the work.  Eligibility for a Professional Engineer's license is preferred.  Must pass job related tests. 

Special Qualifications

A valid Washington State Driver's License is required
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